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AGENDA

DATE: January 7, 2026

TIME: 6:30 PM

SUBIJECT: Public Hearing

LOCATION: Yvonne C. Butler Council Chambers, 700 Paris Avenue

I.  CALLTO ORDER

1. PURPOSE

A. 2025-20. An Ordinance to amend and/or supplement Chapter 2, Article V, Division 2 —
Public Records Program, Sections 2-260 and 2-261 of the Code of Ordinances of the
Town of Port Royal, South Carolina, to repeal references to the “Town Records
Management” and to assign FOIA responsibilities to the Town Clerk and Police

Department.

B. 2025-21. An Ordinance to authorize the Town Manager to convey excess real
property to facilitate construction of sidewalks within the Town described as
Beaufort County tax district 110, map 10, parcel 158 (1008A 12th Street — 30 ft).

C. 2025-22. An Ordinance to authorize the Town Manager to convey excess real
property to facilitate construction of sidewalks within the Town described as
Beaufort County tax district 110, map 10, parcel 370 (1008D 12th Street - 30 ft).

.  COMMENTS
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Public Hearing
January 7, 2026

At this time, the Mayor will recognize members of the audience who have submitted speaker
forms to address the Council on agenda items. Each Speaker will be limited to three minutes.

In accordance with South Carolina Code of Laws, 1976, Section 30-4-80 (a)(d)(e), as amended, notification of

regular meetings was given at the beginning of the calendar year. A copy of the agenda was posted on the Town Hall’s
bulletin board and website www.portroyal.org twenty-four hours prior to the meeting. A copy of the agenda

was given to the local news media and requested public on file.

The Town of Port Royal does not discriminate on the basis of disability in the admission to, access to, or

operations of programs, services, or activities. Qualified individuals who need accessible communication

aids and services or other accommodations to participate in programs and activities are invited to make your

needs and preferences known to the Civil Rights Coordinator. If at all possible, please give us at least a

three to five day advance notice so we can adequately meet your needs. Civil Rights Coordinator at 843-986-

2211
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ORDINANCE NO. 2025-20

AN ORDINANCE TO AMEND AND/OR SUPPLEMENT CHAPTER 2, ARTICLE V, DIVISION 2 -

PUBLIC RECORDS PROGRAM, SECTIONS 2-260 AND
THE TOWN OF PORT ROYAL, SOUTH CAROLINA, T
RECORDS MANAGER” AND TO ASSIGN FOIA RESPO

E CODE OF ORDINANCES OF
ERENCES TO THE “TOWN
THE TOWN CLERK AND

POLICE DEPARTM

WHEREAS, in accordance with Chapter 2, Article i 2, Section 2-255(a), Town
Council recognizes the importance of records to iopn of government and the vital

WHEREAS, pursuant to Section 2-255(c), powered to make deletions,
additions, and amendment ecessary and proper to provide for the health,

information, and promote transpe

government operations; and

WHEREAS, Section 2-256 designates the Town’s “Records Custodian” as the overall legal
custodian of public records, responsible for implementing the Town’s public records program
pursuant to S.C. Code Ann. §30-1-10 et seq.; and

WHEREAS, Section 2-261 currently references the appointment of a “Town Records Manager” to
act on behalf of the Records Custodian; however, that appointed position is no longer utilized, and

the Town Clerk has assumed responsibility for managing records and responding to Freedom of

Information Act (FOIA) requests; and

WHEREAS, Town Council recognizes that Section 2-260, Objectives, does not specifically

reference responsibilities under the South Carolina Freedom of Information Act, S.C. Code Ann.

§30-4-10 et seq.; and
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WHEREAS, Town Council further recognizes that records maintained by the Port Royal Police
Department are unique and distinct from other Town departments and that the Police Department
should have its own designated FOIA Officer to ensure timely and accurate responses; and

WHEREAS, to meet the objectives of Division 2 and ensure continued compliance with state law,
the Town Council finds it necessary and appropriate to repeal references to the “Town Records
Manager” and clarify that the Town Clerk shall serve as the Town’s FOIA Officer, while authorizing
the Police Department to designate its own FOIA Officer.

NOW, THEREFORE, BE IT ORDAINED by the Mayor and Council of the Town of Port Royal, South
Carolina, duly assembled and by the authority of same, as follows:

SECTION 1.

Amendment to Section 2-260 - Objectives

That Section 2-260 of the Code of Ordinances, Town of
amended and supplemented to include the following obj

outh Carolina, is hereby

SECTION 2.

Amendment to Section 2-261 - Town Re

Sec. 2-261. - Fownrecords tmanage
Responsibilities.

The Town’s public records program shall be administered in accordance with S.C. Code Ann. 8 30-
1-10 et seq. The Town Manager shall designate, in writing, a Town Records Manager to carry out the
duties and responsibilities associated with the Town’s public records program as outlined below.

The Town Clerk shall serve as the Town’s FOIA Officer and shall be responsible for managing the
Town’s public records and responding to requests for information pursuant to the South Carolina
Freedom of Information Act, S.C. Code Ann. §30-4-10 et seq.



The Town Manager is further authorized to designate one or more employees to assistin the
management of the Town’s public records. One such designee shall be an employee within the
Port Royal Police Department, who shall serve as the Police Department’s FOIA Officer and be
responsible for maintaining and responding to requests for law enforcement-related records in
accordance with applicable law.

SECTION 3.

(This section is hereby ré
SECTION 4.
Sec. 2-263. - Department manage Head Buties Responsibilities.

Department managers-heads shall be records custodians for all public records within their
department. It shall be their responsibility to:

(1)Implement, maintain and direct a public records management program within their

respective department inrcooperation-with-the-town in cooperation

atr—Depending on the nature of a FOIA
request, department heads shall provide all necessary documentation, records, and
information to the Town Clerk in a timely manner to ensure compliance with the South
Carolina Freedom of Information Act.



SECTION 5.

Sec. 2-264. - Responsibilities of town employees; offenses.

All town employees shall abide by the requirement of these policies and procedures adopted
hereto in addition to all other applicable state and federal regulations pertaining to public
records management. All information received, created, compiled, and filed by employees or
officials of the town is official record material and is the property of the town. Unlawful use,
disclosure, removal, defacement, or destruction of town records is prohibited and subjects the
offender to disciplinary action in accordance with the personnel manual of the town.

SECTION 6.

Sec. 2-265. - Records retention and disposition schedule.

(This section remains in effect but shall be updated administra by trfé®Fown Manager and

Town Clerk as necessary to ensure compliance wi ention requirements.)

This Ordinance shall become effective upon final ifg ant oval by the Town Council of the
Town of Port Royal, South Carolina.

DONE AND RATIFIED this_d

FIRST READING:

SECOND READING:

Mayor

Kevin Phillips
ATTEST:
Town Clerk

Lisa Graham
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Mayor
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AN ORDINANCE TO AUTHORIZE THE TOWN MANAGER TO CONVEY EXCES
CONSTRUCTION OF SIDEWALKS WITHIN THE TOWN DESCRIBED AS BEAUE

WHEREAS, the Town of Port Royal owns specific properties in fee

Q
PORT RovyaL ...

Town Manager

EST. 1562
Jeffrey Meyers
COOL. COASTAL. FAR FROM ORDINARY. Chief of Police

Jeffrey S. Coppinger
Operations

Noah Krepps
Planning
ORDINANCE 2025-21

EAL PROPERTY TO FACILITATE
COUNTY TAX DISTRICT 110, MAP

10, PARCEL 158 (1008A 12" Street

WHEREAS, the Town of Port Royal has considered the below li ple property excess;
NOW, THEREFORE, BE IT ORDAINED, by Council of t I, South Carolina, duly

Eight (8) feet along the Right of Way cg

District
110

This Ordinance shall become

REQUESTED BY:

ty line along 12" St (refer to the attached map).

Parcel Feet Street
158 30 ft 12t Street

ediately upon adoption of Council.

APPROVED BY:

Milton E. Willis
Town Manager

ATTEST:

Kevin Phillips
Mayor

Introduced: December 10, 2025

Lisa Graham
Town Clerk

Final Reading:
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REQUEST FOR SIDEWALKS

I understand that with Council's approval, I will be deeded t of right-of-way in
exchange for the placement of sidewalks on the property diste ow. I agree to pay half
the cost for completion of the sidewalk.

Name on Deed m&z:[q - H\/Q\'pﬁ
911 Address l [00)% A» la‘h

District, Map and Parcel # 7 oo |

Owner's Address

Owner's Phone #

Owner's Email #

In order to process )k request please provide an 8 4” X 11” copv of a recent

plat of the property.
Nzl 1fn/ss



13 th ST,

o]

T3V STuvd

" 3Av| Qrgvn

712 th s,

-

— L

[ 1t th ST

LOCATION MAP (N.1.S5.)

NOTES:;

REFERENCES;
1) TS, RING 0j0

Hiz: i3 819

00 2000
TS, RI10 G1O 000 0YS6 0000
2) AUT By MES £ GASQUE
y anaga awx_ ___nnVo;hn 2182
BEAUFORT COUNTY RMG
3} PLAT BY WALTER € ROWE

DATED 04719239
Bar

4.) PLAT BY DAVID £ GASQUE
W»Hmu 20%7

1

LoTas

LOT 13

1) THE BEARINGS SHOWM HEREON ARE MAGNETIC
ugﬁmcnzlﬁghnn—ogg?

100.48

CHAIR I
FENCE

i

N 00'00"397 W

£ 245 TO THE INTERSECRON OF 1210

8T, AND MADRID AVE,

m

i

tRoNepe  30.00"
FOUND N B9°54'35" w

ADMACENT
BULDNG

LoTaz

PARCEL E
3,254.9 Sq. Feal
0.07 Acres

N 0000°39" W

i e T
CONG, BLOCKWALL

LOT 39

LoT 30

150.01'

LOT 28

=]

177 REBAR
FOUND

LoT27

HULDRG

)

30M34 0poM

| S H9'50'46" m_
Jo.00' (IR RERAN

g
10' PROPOSED ACCESS |EASEMENT

i
g3
H

30.00
S 805435 €

|
ket
s m@uﬁu. £

PARCEL B
.251.8 5q. Feet
0.07 Acres

Jo.01"

10" PROPOSED ACCESS EASEMENT

N 000038 w
100.35"

T TreooomE weAmT | w7

)
||
=

30.00'

30.03"
S 89'54'38"

PARCELA
3,253.6 Sq. Feet
0.07 Acres

€

i,
m
i

17001

3 .00.00.00 S

N B89'54'38" w

PROPOSED B FOOT
EXPANSION 1N
N 89'54'38" w

[y}

N 89'54'38° w

S |ags4'za”

i
zuu.u..uu.s _ __ z rm..g.

30.00"

30.00° Y REBAR

2

30.00

12 REGAR

QVERHEAD WIRE

EDGE OF PAVEMENT

3660 R | 5005
FOUND

OG0

cur

.0, HOX 1363, BEAVFORT, S.C.
ta4x) 522-1798

THE PIAT £ COPYISONTED WD 15 OHLY MTOWOLD FOR THE UEZ
O THK ENTITY OR PERSOM(N) $OWN HIRE OK.

F q it e
\\v \ £2a,

Py T T
GASQUE & ,&m%u.m;amm INC.
LAND SURVEYORS W PLANNERY

28 PROFESSIONM. VILLAGE CIRCLE. BEAUFGHT, S.C.

12th STREET 66'RW

LEGEND OF SYMBOLS & ABBREVIATIONS

Fi

Ztoage
§ 3338

aoez‘&'

LOT 28

TELEPHONE PEDESTAL
FIBER OPTic STvE

WATER VALVE

OAS VALVE
WATER METER

0 uw
UH
o
=]

IRE HYDRANT

|
2
]

/ROD SEY

4k

621 @ T

® ooun

woon FeNcE

LoTs

ADMACENT
BULOING

i

Vld 34

I

MAN VALVE MONUMENT
MANROLE

o

OVERWEAD POWERLINE
EDGE OF PAVEMENT

o
i

&

BACK OF CURA

A
ol

rion
LIS

LIGHTPOLE
GRS (INE

CENTER LINE
CONTOUR LINE

160 TO THE INTERSEGTION OF
125h ST. AND PARIE MVE.

PARCELS A, B,

PLAT SHOWING EASEMENT MODIFICATION

C,D, & E

PREPARED FOR

MCN PROPERTY SOLUTIONS
TOWN OF PORT ROYAL

DATE: 08/1/2021

1 BEAUFORT COUNTY SOUTH CAROLINA

SCALE: 1"=30’

JO0] BASEE 4 101920 DRANN BY SSGhS

L

Book157/Page112  CFN#2021066977

]



1008A 12th Street

=l Lk

12/9/2025, 12:16:03 PM

_: LiveParcels

ArcGIS Web AppBuilder
Esri Community Maps Contributors, © OpenStreetMap, Microsoft, Esri, TomTom, Garmin, SafeGraph, GeoTechnologies, Inc, METI/NASA, USGS, EPA, NP S, US Census Bureau, USDA, USFWS | Beaufort County Government, GIS Department |




Council

Kevin Phillips
Mayor

Mary Beth Heyward
Mayor Pro Tempore

Jerry Ashmore
Jorge Guerrero
Darryl Owens

AN ORDINANCE TO AUTHORIZE THE TOWN MANAGER TO CONVEY EXCES
CONSTRUCTION OF SIDEWALKS WITHIN THE TOWN DESCRIBED AS BEAUE

WHEREAS, the Town of Port Royal owns specific properties in fee

Q
PORT RovyaL ...

Town Manager

EST. 1562
Jeffrey Meyers
COOL. COASTAL. FAR FROM ORDINARY. Chief of Police

Jeffrey S. Coppinger
Operations

Noah Krepps
Planning
ORDINANCE 2025-22

EAL PROPERTY TO FACILITATE
COUNTY TAX DISTRICT 110, MAP

10, PARCEL 370 (1008D 12" Street

WHEREAS, the Town of Port Royal has considered the below li ple property excess;
NOW, THEREFORE, BE IT ORDAINED, by Council of t I, South Carolina, duly

Eight (8) feet along the Right of Way cg

District
110

This Ordinance shall become

REQUESTED BY:

ty line along 12" St (refer to the attached map).

Parcel Feet Street
370 30 ft 12t Street

ediately upon adoption of Council.

APPROVED BY:

Milton E. Willis
Town Manager

ATTEST:

Kevin Phillips
Mayor

Introduced: December 10, 2025

Lisa Graham
Town Clerk

Final Reading:
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REQUEST FOR SIDEWALKS

T'understand that with Council's approval, I will be deeded 8ff€et of right-of-way in
exchange for the placement of sidewalks on the propertydiStedelow. I agree to pay half
the cost for completion of the sidewalk.

Name on Deed ande R. ¥ C/‘\ﬂr‘ e re s
¢ ow}/ S0 a?i3s

p,gr‘CVI
5 O[#RI/0 ©10 000
0320 ©000Q@

-t 420\/&4, SC a993s8

911 Address  /OO§ D [t S+

District, Map and Parcel # ‘b,';s toi e

Ownet's Address

Owner's Phone # 404 —

Owner's Email #

In order to process your request please provide an 8 ¥5” X 11” copy of a recent
plat of the property.

[Yice 7 Flthan_yifs3 femns

ature
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