Council

Van Willis
Town Manager

Joe DeVito
Mayor

T. Alan Beach
Chief of Police

Jerry Ashmore
Mayor Pro Tempore

Jeffrey S. Coppinger
Operations

Mary Beth Heyward
Darryl Owens
Kevin Phillips

Linda Bridges
Planning

AGENDA
DATE:

May 13, 2020

TIME:

Immediately following Public Hearing

SUBJECT:

Regular Council Meeting (No Public Entry)

LOCATION:

Virtual Meeting

Watch live and participate via Facebook at:
https://www.facebook.com/PortRoyalSC/
or you can teleconference in by dialing: 978-990-5000 Access Code: 732583#
I.

PLEDGE OF ALLEGIANCE

II.

INVOCATION

III.

EMERGENCY ORDINANCE:
A. Ordinance 2020-15. An emergency ordinance to reauthorize and amend
emergency ordinance 2020-8 related to electronic meetings; and other
matters thereto

IV.

APPROVAL OF MINUTES:
A.
B.
C.
D.
E.
F.
G.
H.

Minutes from the Council Retreat of February 29, 2020
Minutes from the Public Hearing of March 4, 2020
Minutes from the Special Meeting of March 4, 2020
Minutes from the Council Workshop of March 4, 2020
Minutes from the Special Meeting of March 11, 2020
Minutes from the Regular Council Meeting of March 11, 2020
Minutes from the Special Meeting of March 27, 2020
Minutes from the Regular Council Meeting of April 1, 2020
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V.

PROCLAMATION:
A. US Coast Guard Auxiliary – Mr. Bill Ballard

VI.

COUNCIL BRIEFING

VII.

SECOND READING:
A. Ordinance 2020-9. An ordinance to rezone approximately 1.19 acres of
real estate located in Beaufort County described as Beaufort County tax
district 112, map 31A, parcel 182 and 218 in Beaufort County South
Carolina to be rezoned from T4 Neighborhood Center to T4
Neighborhood Center – Open. (Rezone)

VIII.

FIRST READINGS:
A. Ordinance 2020-12. An ordinance to amend article 4, section 4.1.30,
principal use table; section 4.1.40, principal use definitions; and section
4.2.20, conditional use regulations for offices and services, of the Port
Royal code as it pertains to short term rentals. (New Short Term Rental
Ordinance)
B. Ordinance 2020-13. An ordinance repealing Chapter 12, Article 5. Short
Term Rentals. (Deletion of the old Short Term Rental section in the
Town Code)
C. Ordinance 2020-14. An ordinance amending section 6.4.10
nonconforming signs of the Port Royal Zoning Code to allow minor
modifications to sign-face attachments (Amendment allowing
billboards to be retrofitted with “Hurricane Frames”)
D. Ordinance 2020-16. An Ordinance to amend as follows Section I of
Ordinance 2019-9 to provide for the levy of taxes for ordinary Town
purposes in the Town of Port Royal, South Carolina, for the fiscal year
beginning July 1, 2020 and to provide for the expenditures thereof. –
(Approval of Budget 20/21)

IX.

RESOLUTIONS:
A. Resolution 6-2020. A resolution of the Town Council of the Town of Port
Royal, South Carolina, authorizing the execution and delivery of a
contract for the purchase of real property.
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X.

COUNCIL ACTION/DISCUSSION:
A. Discussion on tag fees

XI.

IMPORTANT INFORMATION AND DATES:
A. Friday, May 22, 2020 from 12-4pm, at Council of Aging - Blood drive

XII.

COUNCIL’S COMMENTS:

XIII.

PUBLIC COMMENTS:

At this time, the Mayor will recognize members of the audience who have
submitted speaker forms to address the Council on non-agenda items. Each
speaker will be limited to two minutes.
XIV.

ADJOURNMENT

In accordance with South Carolina Code of Laws, 1976, Section 30-4-80(d), as amended, notification of
the meeting was posted on the Town bulletin board two weeks prior to the meeting. A copy of the agenda
was given to the local news media and posted at the meeting location twenty-four hours prior to the
meeting.
The Town of Port Royal does not discriminate on the basis of disability in the admission to, access to, or operations
of programs, services, or activities. Qualified individuals who need accessible communication aids and services or
other accommodations to participate in programs and activities are invited to make your needs and preferences
known to the 504/ADA coordinator. If at all possible, please give us at least a three to five day advance notice so
we can adequately meet your needs. 504/ADA coordinator at 843-986-2245
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Ordinance 2020-15
AN EMERGENCY ORDINANCE TO REAUTHORIZE AND AMEND
EMERGENCY ORDINANCE NO. 2020-8 RELATED TO ELECTRONIC
MEETINGS; AND OTHER MATTERS RELATED THERETO
WHEREAS, on March 13, 2020, Governor Henry McMaster issued Executive Order No.
2020-08 related to 2019 Novel Coronavirus (“COVID-19”) and declared that a state of emergency
exists in South Carolina; and
WHEREAS, on March 17, 2020, Governor Henry McMaster issued Executive Order No.
2020-10 directing local governing bodies to “utilize any available technology or other reasonable
procedures to conduct such meetings and accommodate public participation via virtual or other
remote or alternate means”; and
WHEREAS, on March 23, 2020, Governor Henry McMaster issued Executive Order No.
2020-13 restricting gatherings of people in groups of three or more outside of private homes if, in
the discretion of law enforcement, such gatherings pose, or could pose, a threat to public health;
and
WHEREAS, on March 31, 2020, Governor Henry McMaster issued Executive Order No.
2020-17 directing that certain “non-essential” businesses, venues, facilities, services, and activities
be closed to the public, including recreational and athletic facilities and activities; and
WHEREAS, on April 6, 2020, Governor Henry McMaster issued Executive Order No.
2020-21 directing citizens to not leave their residences unless they are engaging in essential
activities or essential businesses; and
WHEREAS, on April 20, 2020, Governor Henry McMaster issued Executive Order No.
2020-28, modifying and extending prior executive orders, to authorize certain businesses, venues,
facilities, services and activities to reopen in order to begin the process of safely, strategically, and
incrementally reopening businesses and facilitating economic recovery and revitalization; and
WHEREAS, notwithstanding the provisions of Executive Order No. 2020-28, individuals
are still subject to the remaining provisions of prior executive orders, including Executive Order
PO Drawer 9 • Port Royal, SC 29935-0009 • Telephone (843) 986-2200 • Fax (843) 986-2210
www.portroyal.org
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No. 2020-13, as extended by Executive Order No. 2020-29, prohibiting gatherings outside of
homes of groups of three or more people, and Executive Order No. 2020-21, as extended by
Executive Order No. 2020-29, ordering residents of South Carolina to limit their movements
outside of their residence; and
WHEREAS, on April 27, 2020, Governor Henry McMaster issued Executive Order No.
2020-29, to ratify and continue the state of emergency in South Carolina related to COVID-19;
and
WHEREAS, pursuant to Section 25-1-440(a)(1) of the Code of Laws of South Carolina
1976, as amended, when an emergency has been declared, proclamations and regulations issued
by the Governor possess the force and effect of law as long as the emergency exists; and
WHEREAS, the South Carolina Freedom of Information Act, which is codified at Title
30, Chapter 4 of the Code of Laws of South Carolina 1976, as amended, defines a “Meeting” as
“the convening of a quorum of the constituent membership of a public body, whether corporal or
by means of electronic equipment, to discuss or act upon a matter over which the public body has
supervision, control, jurisdiction or advisory power” (emphasis added); and
WHEREAS, on March 18, 2020, the Town Council of the Town of Port Royal (the
“Governing Body”), as the governing body of the Town of Port Royal, South Carolina (the
“Town”), enacted Emergency Ordinance No. 2020-8 (the “Ordinance 2020-8”) to temporarily
authorize electronic meetings and to suspend other local procedural rules; and
WHEREAS, consistent with South Carolina law, the provisions of Ordinance 2020-8 are
set to automatically expire on May 18, 2020, which is the sixty-first day following their enactment;
and
WHEREAS, the evolving public health threat posed by COVID-19 requires that the
Governing Body temporarily extend Ordinance No. 2020-8 in order to protect the health and safety
of the Town’s officials, staff, and citizens; and
WHEREAS, due to the continuation of the public health threat posed by COVID-19, the
Governing Body finds that it is additionally necessary to amend Ordinance No. 2020-8 to make
provisions for conducting public hearings using electronic means in order that the Governing Body
may receive public comment as needed and conduct public hearings as required by law; and
WHEREAS, it is hereby determined that a public emergency affecting life, health, and
safety does still exist, and therefore, it is appropriate and necessary to enact this Ordinance as an
emergency ordinance.
NOW THEREFORE, be it hereby ordained in this meeting of the Governing Body, as
follows:
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Section 1.
Extension of Ordinance No. 2020-8. The Governing Body hereby extends
the provisions of Ordinance No. 2020-8, as amended by the provisions of Section 2 hereof, until
this Ordinance expires pursuant to Section 4 hereof.
Section 2.
Amendment of Ordinance No. 2020-8. Section 1 of Ordinance No. 20208 is hereby amended and restated in its entirety, as follows:
(g)
With respect to any electronic meeting, any public comment periods
provided for by local ordinance, resolution, policy, or bylaws are hereby suspended.
Members of the public may submit written public comments to the Town Clerk no
later than one hour prior to any regular meeting, which shall be distributed to the
members of the Governing Body at such meeting. With respect to any public
hearing that is required by law to be held in connection with any proposed action
of the Governing Body, electronic public hearings shall be permitted. Individuals
wishing to provide written comments for any such public hearing may email
comments to the Town Clerk no later than one hour prior to the scheduled time for
such public hearing, and the Mayor shall read such comments aloud during the
public hearing. Individuals wishing to speak at the public hearing shall sign up with
the Town Clerk no later than one hour prior to the scheduled time for the public
hearing. The Town Clerk shall contact those who wish to speak at the public hearing
by phone, in the order the requests were received, to admit them to the public
hearing. Public hearings shall otherwise be conducted in accordance with all other
Council Rules and Procedures. Notices of public hearings shall include detailed
instructions regarding the manner in which the public hearing shall be held.
Section 3.
Procedures for Boards, Commissions, and Committees. The normal
operating procedures of all boards, commissions, and committees are temporarily suspended in
order to allow the meetings thereof to be conducted using electronic means; provided that such
electronic means conforms to the standards set forth in Ordinance 2020-8, as amended by the terms
hereof and as may be further amended by the Governing Body.
Section 4.
Suspension of Local Provisions. During the period of effectiveness of this
Ordinance, any ordinance, resolution, policy, or bylaw of the Governing Body that conflicts with
the provisions hereof is suspended and shall be superseded hereby.
Section 5.
Effective Date; Expiration. The provisions hereof shall be effective upon
a single hearing and two-thirds vote of the Governing Body and shall expire on the sixty-first day
following the effective date hereof.
DONE AS AN EMERGENCY ORDINANCE and approved at a meeting duly assembled
by no less than an affirmative vote of two-thirds of the members of the Governing Body present,
this ___th day of May, 2020.
[Remainder of Page Left Blank]
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TOWN OF PORT ROYAL, SOUTH
CAROLINA
(SEAL)
Joe DeVito, Mayor

ATTEST:

Brook Plank-Buccola, Town Clerk
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Proclamation
By
Town of Port Royal
For nearly 100 million Americans, boating continues to be a popular recreational activity. From
coast to coast, and everywhere in between, people are taking to the water and enjoying time
together boating, sailing, paddling and fishing. During National Safe Boating Week, the U.S.
Coast Guard and its federal, state, and local safe boating partners encourage all boaters to
explore and enjoy America’s beautiful waters responsibly.
Safe boating begins with preparation. The Coast Guard estimates that human error accounts for
70 percent of all boating accidents and that life jackets could prevent nearly 84 percent of
boating fatalities. Through basic boating safety procedures – carrying lifesaving emergency
distress and communications equipment, wearing life jackets, attending safe boating courses,
participating in free boat safety checks, and staying sober when navigating – we can help ensure
boaters on America’s coastal, inland, and offshore waters stay safe throughout the season.
National Safe Boating Week is observed to bring attention to important life-saving tips for
recreational boaters so that they can have a safer, more fun experience out on the water
throughout the year.
Whereas, on average, 600 people die each year in boating-related accidents in the U.S.; 77
percent of these are fatalities caused by drowning; and
Whereas, the vast majority of these accidents are caused by human error or poor judgment and
not by the boat, equipment or environmental factors; and
Whereas, a significant number of boaters who lose their lives by drowning each year would be
alive today had they worn their life jackets.
Now Therefore, I, Mayor Joe DeVito, do hereby support the goals of the Safe Boating
Campaign and proclaim May 16-22, 2020 as National Safe Boating Week and the start of the
year-round effort to promote safe boating.
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Proclamation
USCG Auxiliary
In Witness Thereof, I urge all those who boat to practice safe boating habits and wear a life
jacket at all times while boating.
THIS PROCLAMATION SHALL BE EFFECTIVE IMMEDIATELY UPON
ADOPTION. SIGNED, SEALED, AND RESPECTFULLY SUBMITTED AS OF THIS
13TH DAY OF MAY, 2020.

Joe DeVito, Mayor
Town of Port Royal, South Carolina
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ORDINANCE 2020-9

ft

AN ORDINANCE TO REZONE APPROXIMATELY 1.19 ACRES OF REAL ESTATE
LOCATED IN BEAUFORT COUNTY DESCRIBED AS BEAUFORT COUNTY TAX
DISTRICT 112, MAP 31A, PARCEL 182 and 218 IN BEAUFORT COUNTY SOUTH
CAROLINATO BE REZONED FROM T4 NEIGHBORHOOD CENTER TO T4
NEIGHBORHOOD CENTER - OPEN.

ra

WHEREAS, the Metro Planning Commission has made a recommendation to the Town
Council, and
WHEREAS, the petitioner has requested that Town Council consider this request as to
the zoning of the above referenced property; and
WHEREAS, the Town Council finds it in the best interest of the petitioner and the Town
of Port Royal to establish same on the official zoning map.

D

NOW, THEREFORE, BE IT ORDAINED, by the Council of the Town of Port Royal,
South Carolina, duly assembled and with authority of same, that the property shown and
described as Beaufort County Tax District 112, Map 31A, Parcel 182 and 218 to be
rezoned from T4 Neighborhood Center to T4 Neighborhood Center – Open.
This ordinance shall become effective upon ratification by Council.

REQUESTED BY:

APPROVED BY:

______________________________

Milton E. Willis
Town Manager

______________________________
Joe DeVito
Mayor

ATTEST:

Introduced: ____________

______________________________

Final Reading: __________

Brooke D. Plank-Buccola
Municipal Clerk
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Ordinance 2020-12

ft

AN ORDINANCE TO AMEND ARTICLE 4, SECTION 4.1.30, PRINCIPAL USE
TABLE; SECTION 4.1.40, PRINCIPAL USE DEFINITIONS; AND SECTION 4.2.20,
CONDITIONAL USE REGULATIONS FOR OFFICES AND SERVICES, OF THE PORT
ROYAL CODE AS IT PERTAINS TO SHORT TERM RENTALS.

ra

WHEREAS, Short Term Rentals are currently regulated in the zoning regulations and
the Business License regulations, and

WHEREAS, Council desires to place all regulation of Short Term Rentals in the zoning
regulations, and
WHEREAS, the Metropolitan Planning Commission has made a recommendation to
Town Council, and

D

WHEREAS, Council desires to ensure that neighborhoods are not adversely affected or
disrupted by short-term rentals.
NOW, THEREFORE, BE IT ORDAINED, by the Mayor and Council, duly assembled
and with authority of same that The Port Royal Code be amended as follows:
This ordinance shall become effective immediately upon adoption.
APPROVED BY:
______________________________
Joe DeVito
Mayor
ATTEST:
__________________________
Brooke D. Plank-Buccola
Municipal Clerk

Introduced: _____________
Final Reading: ___________
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Amend 4.1.30

3.
4.

Lodging:
Short Term Rental
Lodging:
Bed & Breakfast
Lodging: Inn

5.

Lodging: Hotel

6.

Medical Services:
Clinics & Offices
Medical Services:
Hospital
Personal Storage
Facility
Vehicle Services:
Minor Maintenance &
Repair
Vehicle Services:
Major Maintenance &
Repair

7.
8.
9.

10.
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Amend 4.1.40

T3
SN

T3
N

T4
NC

T4
NC-O

OFFICES & SERVICES (continued)
PC
PC
PC
PC

Additional
Design
Criteria

(>35,000sf)

5.2.50
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2.

T1
NP

-

-

P

-

C

-

4.2.20.E

4.2.20.F

ra

Specific Use

OFFICES AND SERVICES (continued)
Specific Use
2. General Offices &
Services with a Drive
Through

D

This category is intended to encompass uses that are primarily oriented towards business, financial, government, professional,
medical, or lodging services.

Definition

Facilities where services may be obtained by motorists without leaving their vehicles. In T4NC
facilities shall be limited to lots or new developments that front a Collector or Arterial
thoroughfare. Examples include, but are not limited to: bank teller windows, drive-up ATMs, dry
cleaners, etc.
3. Animal Services:
A completely enclosed structure in which animals are treated by a veterinarian and any associated
Clinics & Hospitals
noise is not perceptible beyond the premises. Accessory Uses may include boarding, grooming, and
incidental retail sales. An incinerator may be included as an accessory use if it is approved as a
special exception, see Section 8.2.50 (Special Exception Permit). Does Not Include “Kennels” which
are primarily engaged in day care, boarding, training, and the outdoor breeding of animals for sale.
4. Body branding, piercing
An establishment whose principal business is one or more of the following: any invasive procedure
and tattoo facilities
in which a permanent mark is burned into or onto the skin using either temperature, mechanical
or chemical means; creation of an opening in the body for the purpose of inserting jewelry or
other decorations (not including ear piercing); and/or placing designs, letters, figures, symbols or
other marks upon or under the skin of any person using ink or other permanent coloration.
5. Day Care:
A state-licensed facility that provides non-medical care and supervision for adults or children,
Minor (12 or less patrons) typically for periods of less than 24 hours per day for any client. Examples include, but are not
limited to: nursery schools, preschools, after-school care facilities, daycare centers, etc.
6. Day Care:
Major (> 12 patrons)

7. Lodging:
Short Term Rental

The use of a Single Family Home or accessory dwelling unit (ADU) for lodging purposes in which
the dwelling meets all applicable building and safety codes, and occupants reside for no more than
29 consecutive nights. One additional off-street parking space may be required per dwelling if the
Administrator believes parking demand will exceed that which is already required for the dwelling.
The use shall not have signage, nor shall it generate noise, light, traffic or other conditions
detrimental to neighboring residents.
A Short-Term Rental (STR) is the rental of a Single-Family Home or accessory dwelling unit
(ADU) for lodging purposes in which the dwelling meets all applicable building and safety codes,
and occupants reside for no less than 2 or more than 29 consecutive nights. For the purpose of
this section, a single-family home is defined as a single-family detached home, duplex,
condominium, or townhouses either owner or non-owner occupied; an accessory dwelling unit is
defined as an auxiliary dwelling unit located on the same lot as the principal building that may be
attached by a back building or contained in a stand-alone outbuilding.

10. Lodging: Hotel
Medical Services:
Offices & Clinics

ra

9. Lodging: Inn

11.

The use of a single-family detached residence for commercial lodging of overnight guests in which
a maximum of 5 guest rooms are provided in either the principal building or accessory dwelling
unit (ADU). Meals may be prepared on site for guests only. Each property shall provide one space
per rentable room. The owner or manager shall reside on the property as his/her primary place of
residence.
A building or group of buildings used as a commercial lodging establishment having up to 24 guest
rooms providing lodging accommodations to the general public. Accessory uses may include pools
and other recreational facilities, limited storage, and offices.
A lodging establishment of 25 or more rooms in a building or group of buildings offering transient
lodging accommodations on a daily rate to the general public. Accessory uses may include pools and
other recreational facilities, limited storage, and offices.
1. Medical Office:
A facility other than a hospital where medical, dental, mental health, surgical, and/or other
personal health care services are provided on an outpatient basis, and that accommodates no
more than 4 licensed primary practitioners (for example, chiropractors, medical doctors,
psychiatrists, etc., other than nursing staff) within an individual office suite. Does Not Include:
facilities with 5 or more licensed practitioners (see “Medical Services – Clinic”); and counseling
services by other than medical doctors or psychiatrists (see “General Offices & Services”).

ft

8. Lodging:
Bed & Breakfast (B&B)

Add 4.2.20 G

D

2. Clinic:
A facility other than a hospital where medical, mental health, surgical and other personal health
services are provided on an outpatient basis. Examples include, but are not limited to: Medical
offices with five or more licensed practitioners and/or medical specialties, outpatient care
facilities, urgent care facilities, other allied health services, etc. Accessory Uses may include
incidental medical laboratories and / or pharmacies on site. Does Not Include: counseling
services by other than medical doctors or psychiatrists (see “General Offices & Services”).

Division 4.2: Conditional Use Regulations
Section:
4.2.10
4.2.20

Page #
Residential Uses
A. Accessory Dwelling Unit
B. Home Occupation
Offices and Services
A. General Offices and Services

4-15
4-15
4-16
4-18
4-18

4.2.60

4.2.70

Formatted: List Paragraph, Add space between paragraphs
of the same style, Adjust space between Latin and Asian text,
Adjust space between Asian text and numbers
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4.2.50
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Short Term Rental

ra

4.2.40

4-18
4-19
4-19
4-20
4-21
4-22
4-23
4-23
4-24
4-24
4-25
4-26
4-26
4-26
4-26
4-27
4-28
4-28
4-28
4-30
4-30

1. Purpose It is the purpose of this section to protect the public health, safety, and general
welfare of individuals and the community at large; to ensure that neighborhoods are not
adversely affected or disrupted by short-term rentals.
2.

Definition

a. A Short-Term Rental (STR) is the rental of a Single-Family Home or accessory
dwelling unit (ADU) for lodging purposes in which the dwelling meets all applicable building
and safety codes, and occupants reside for no less than 2 or more than 29 consecutive nights.

D
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B. General Offices and Services with a Drive Through
C. Body Piercing, Branding, and Tattoo Facilities
D. Day Care
E. Personal Storage Facility
F. Vehicle Services: Maintenance and Repair (Minor and Major)
G. Short Term Rental
Retail and Restaurant – Additional Use Standards
A. General Retail or Restaurant with a Drive Through
B. Open Air Retail
C. Vehicle Sales and Rental: Alternative and Low Impact
D. Vehicle Sales and Rental: Automobiles, Light Trucks, Boats
Recreation, Education, Safety, Public Assembly
A. Recreation and Entertainment Facility: Outdoor
Transportation, Communications, Infrastructure
A. Infrastructure and Utilities: Minor and Major
B. Parking Facility: Public or Commercial
Industrial
A. Manufacturing, Processing, and Packaging – Light: 15,000 SF or less
B. Warehousing and Distribution
Diagrams Specific to Use
Drive Through Facilities

b. For the purpose of this section, a single-family home is defined as a single-family
detached home, duplex, condominium, or townhouses either owner or non-owner occupied. An
accessory dwelling unit is defined as an auxiliary dwelling unit located on the same lot as the
principal building that may be attached by a back building or contained in a stand-alone
outbuilding.
3.

Applicability
a.

Short Term Rentals are permitted in all transect zones except (T1NP).

b.

Short Term Rentals are allowed on all boats

c.

Only one dwelling unit (structure) per lot may be used for a Short Term Rental

d.

Short term rental units not occupied by the owner of the property shall be
limited to a total of 8% of the lots in each district as shown on the official map
of the Town of Port Royal.
(1)

Exceptions to 8% Limit:
i.

In commercial zones (T5 AND T4URBAN CENTER)

e.

Units already operating prior to the enactment of this
ordinance will be allowed even if the 8% cap has been
reached.

If a district reaches the 8% limit, a task force should be formed from residents or
property owners within that district to evaluate the limit and make an action or
no action recommendation to the town council.

Occupational license and Zoning Permit required. Any property owner engaged in the activity of
short term rental within the limits of the town will obtain an occupational license as provided for by
Chapter 12, Article II, occupational license, of the Town of Port Royal Code of Ordinances. Additionally,
any property owner wishing to operate a short term rental must apply for a zoning permit to operate a
short term rental in any of the permitted transect zones.
Application Requirements: An application must be submitted on the approved form to the town
manager or other designated individual at the Town of Port Royal. The Short Term Rental Application
shall contain the following information:
The address of the rental unit

b.

The total number of individual rental units at the address

c.

The number of bedrooms in each rental unit

d.

The number of parking spaces provided on-site for each rental unit

e.

The maximum overnight occupancy of each rental unit, which shall not exceed
two people per bedroom, plus two additional people per rental unit

f.

The names, mailing addresses, business phone numbers, personal phone numbers,
and business addresses of the owner and local agent, if handled through an
outside agency

g.

A non-refundable application rental fee of $100.00 shall be paid at the time of
application.

h.
i.

ft

a.

ra

5.

Property with 4% assessment ratio (Primary Residence)

iii.

D

4.

ii.

Certify annually that the application on file is accurate.

The applicant shall provide with the application a copy of the rental agreement that
will be used. The rental agreement shall specify the following:
(1)
The minimum stay
(2)

The maximum number of guests--which shall be based on
the number of beds in the unit and shall not exceed two
people per bedroom, plus two additional people per rental
unit

(3)

The maximum number of vehicles permitted at the
unit--which shall be based on the number of bedrooms
and the design of the driveway.

(4)

Where guests are to park. Parking shall be provided
on-site if possible, with the preferred location to the
side or rear of the rental unit. On-site parking shall be

delineated with an improved surface such as
pavement, gravel, or another method approved by
the Town administrator. On the street or off premises
parking can be used as overflow parking
(5)

That the Town’s noise ordinance applies.(Section 1518)

(6)

Prohibit large gatherings such as weddings and
reunions unless specifically approved by the
Town Manager

8.

9.

10.

11.

12.

13.

14.

ra

7.

D

6.

Pets, if permitted, are not to be left outside
unattended. Pets and owners must comply with the
Town of Port Royal and Beaufort County animal
control ordinances.
Accommodation fee required. Any property owner engaged in the activity of short term rental within
the limits of the town will collect and remit to the town the local accommodation tax as provided for in
chapter 18, article III, local accommodation tax.
Parking: Parking shall be provided on-site if possible, with the preferred location to the side or rear of the
rental unit. On-site parking shall be delineated with an improved surface such as pavement, gravel, or
another method approved by the Town administrator. On the street or off premises parking can be used as
overflow parking
Marketing Requirements and Restrictions
a. Rental Unit Number: A unique number will be assigned to each rental unit by the
Town. This number must be used in any marketing platform (online or otherwise)
b. Signs: No on-site advertising signs shall be permitted.
Other Rental Information. Other Rental Information including the proper use of the sanitation and
recycling roll-carts, and emergency contact information including the police non-emergency number, shall be
posted in a conspicuous location in the unit.
Property Management Plan: A property management plan shall be developed by the property owner and
approved by the town manager or another designated by the town manager at the Town of Port Royal.
The property management plan shall identify a local property manager if the owner does not occupy the
premises or the owner lives more than 2 hours away from the STR. Where the property owner lives on the
premises, a back-up property manager must be identified unless the owner certifies the unit will not be
rented when the owner is out of town. The town manager or designated individual at the town shall be
notified when management of the unit changes. Failure to comply with the approved property
management plan shall result in the revocation of the short term rental permit.
Monitored Fire Alarm: A monitored fire alarm is required for all units except boats. Boats are required to
provide documentation that a Coast Guard Auxiliary Safety Vessel Check has been performed is required.
The Vessel Safety Check can be arranged through this link: http://www.cgaux.org/vsc. Existing facilities not
meeting this requirement shall be brought into conformance within 6 months of the date of adoption of this
code.
Outside Approvals Required: For properties located in a neighborhood or multifamily structures with a
property owners’ association, the applicant shall certify STRs are permitted. For boats in an approved marina,
written permission from the marina manager is required. STR operators are responsible for complying with the
property owner’s association requirements.
Safety Inspection and Licensing: A Safety Inspection shall be conducted before the Business License for
the facility is issued. The facility shall comply with all business license, revenue collection, and health laws
of the Town of Port Royal, Beaufort County and the state of South Carolina.
Unlicensed Units: For units that are found to be operating without approval of the City, the short term rental
application fee shall be $1,000. If the property owner chooses not to submit a short term rental application
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within 60 days of being notified by the City of being in violation of the ordinance, a short term rental application
shall not be approved for a period of 2 years.
15. Transfer of Permit: A permit can be transferred to another property owned by the permit holder in the same
district if transferred in 60 days from the date of the sale of the existing unit. It is the obligation of the
transferee and transferor to provide the Town with any information relevant to the transfer.
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ORDINANCE 2020-13

AN ORDINANCE REPEALING CHAPTER 12, ARTICLE 5. SHORT TERM RENTALS.
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WHEREAS, Council desires to ensure that neighborhoods are not adversely affected or
disrupted by short-term rentals, and
WHEREAS, Short Term Rentals are now regulated in the zoning regulations, and

ra

WHEREAS, That Chapter 12, Article 5. SHORT TERM RENTALS, Section 12-61. Purpose,
Section 12-62. Definitions, Section 12-63. License required, Section 12-64. Accommodation fee
required, Section 12-65. Short-term rental regulating procedure, and Section 12-66. Appeals to
town council. be repealed., and
WHEREAS, the Town Council finds it in the best interest of the Town and its citizens to make
these changes to the Code of Ordinances.

D

NOW, THEREFORE, BE IT ORDAINED, by the Council of the Town of Port Royal, South
Carolina, duly assembled and with authority of same,
This ordinance shall become effective immediately upon adoption by Council.
Requested:

_____________________________
Milton E. Willis
Town Manager

Approved:

____________________________
Joe DeVito
Mayor

Attest:
Introduced:
____________________________
Brooke Plank-Buccola
Municipal Clerk

Final Reading:
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ORDINANCE 2020 - 14
AN ORDINANCE AMENDING SECTION 6.4.10 NONCONFORMING SIGNS OF THE
PORT ROYAL ZONING CODE TO ALLOW MINOR MODIFICATIONS TO SIGN-FACE
ATTACHMENTS

ft

WHEREAS, it sometimes becomes necessary to amend the Port Royal Zoning
Code to better meet the needs of the Town and its citizens, and
WHEREAS, Council finds these changes in the best interest of the Town.

ra

NOW, THEREFORE, BE IT ORDAINED, by the Council of the Town of Port
Royal, duly assembled and with authority of same that the following item be
changed as listed:
Amend Section 6.4.10 Nonconforming Signs

D

C. An existing nonconforming sign cannot be modified in any way aside from
routine maintenance and minor modifications to sign face attachment without
bringing the sign into conformity with this section subject to the provisions
outlined in subsection D.
This Ordinance shall become effective immediately upon adoption by Council.
REQUESTED BY:

APPROVED BY:

Milton E. Willis
Town Manager

__________________________
Joe DeVito
Mayor

ATTEST:

Introduced: ______

______________________
Brooke Plank-Buccola
Municipal Clerk

Final Reading: __ __
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MEMORANDUM
To:
From:
Subject:

BEAUFORT–PORT ROYAL METROPOLITAN PLANNING
COMMISSION
Linda Bridges, Planning Administrator
Amend Article 6, Nonconformities, of The Port Royal Code

Meeting Date:

April 20, 2020

The Town has received an application for a Text Amendment from Adams Outdoor to amend the
Nonconforming Sign language of The Port Royal Code. The amendment will allow billboard
companies, like Adams Outdoor, to retrofit their signs with “Hurricane Frames”.
The attached document is the application and the section from the code that is being amended. I
have also included the code language without the amendment.

#7. Section 6.4.10 Nonconforming Signs
C. An existing nonconforming sign cannot be modified in any way aside from routine maintenance and
minor modifications to sign face attachment without bringing the sign into conformity with this section
subject to the provisions outlined in subsection D.

#8. Currently under Section 6.4.10 Nonconforming Signs, the language is just vague enough that
allowing the sign owner to make a minor modification to the sign face which will reduce the threat to
public safety during high winds and hurricanes could be viewed as a violation of the current sign code.
By amending the above text to allow for minor modifications to the sign face attachment, we would be
able to update the existing sign face with a safer “Hurricane Frame” reduce the risk to personal property
and the community during storms.

Division 6.4: Nonconforming Signs
Section:
6.4.10

6.4.10

Page #
Nonconforming Signs

6-7

Nonconforming Signs
A. Any sign constructed after the adoption date of this article and which is found to exist in
violation of this article shall be declared to be illegally nonconforming and shall be
removed after 30 days' notice. If the owner or lessee fails to remove the sign during the
permitted time, then the Town Manager or his/her designate, or an independent
contractor secured by the Town shall remove the sign and the ensuing charges shall be
assessed to the owner or lessee.
B.

A nonconforming sign shall not be changed or replaced with another nonconforming
sign, including changing the sign face, except for changeable copy signs.

C. An existing nonconforming sign cannot be modified in any way aside from routine
maintenance without bringing the sign into conformity with this section subject to the
provisions outlined in subsection D.
D. Any existing sign not meeting the requirements of this Development Code shall be
brought into compliance with this Development Code before a business license will be
issued for a new resident business. Any existing sign not meeting the requirements of this
Development Code shall be brought into compliance with this section before a business
name can be changed.
E.

Temporary nonconforming signs having obtained a sign permit before the adoption date
of this Development Code, shall be permitted to remain for the life of the permit.

F.

Signs on awnings or canopies shall be removed when the tenant vacates the building.

G. Nonconforming supports and brackets and unused signs must be completely removed
before a new sign is installed. Any holes in the building must be appropriately patched.

The Port Royal Code
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ORDINANCE 2020-16
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AN ORDINANCE TO AMEND AS FOLLOWS SECTION I OF ORDINANCE 2019-9 TO
PROVIDE FOR THE LEVY OF TAXES FOR ORDINARY TOWN PURPOSES IN THE
TOWN OF PORT ROYAL, SOUTH CAROLINA, FOR THE FISCAL YEAR BEGINNING
JULY 1, 2020, AND TO PROVIDE FOR THE EXPENDITURES THEREOF.
NOW, THEREFORE, BE IT ORDAINED, by Town Council of the Town of Port Royal,
South Carolina, duly assembled that;
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Section I: There shall be and is hereby levied upon all of the taxable property of the Town of
Port Royal, South Carolina for ordinary Town purposes for the fiscal year beginning July 1,
2020, a tax of 74 mills upon the assessed value of all real estate and personal property of
every description owned and used in the Town of Port Royal, South Carolina, except as is
exempt from taxation under the Constitution and Law of the State of South Carolina to pay the
amounts appropriated in the budget duly adopted for said Town of Port Royal, South Carolina,
for the Fiscal Year.

NOW, THEREFORE, BE IT ORDAINED, by Council of the Town of Port Royal, South
Carolina, duly assembled and with authority of same, that the tax shall be 74 mills.
This ordinance shall become effective immediately upon adoption by Council.
REQUESTED BY:

APPROVED BY:

______________________________
Milton E. Willis
Town Manager

______________________________
Joe DeVito
Mayor

ATTEST:
Introduced:__________
______________________________
Brooke Plank-Buccola
Municipal Clerk

Final Reading: _______
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RESOLUTION 6-2020
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF PORT ROYAL, SOUTH
CAROLINA, AUTHORIZING THE EXECUTION AND DELIVERY OF A CONTRACT FOR THE
PURCHASE OF REAL PROPERTY
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WHEREAS, the Town of Port Royal, South Carolina, has negotiated a proposed Contract for
the acquisition of Real Property located at Tax Map R110 010 000 0329 0000, from Donald
Tapscott,; and

ra

WHEREAS, the Town Council of the Town of Port Royal, South Carolina has determined that it
is in the best interests of the Town of Port Royal, South Carolina, to authorize the execution and
delivery of the proposed Contract, and to authorize the completion of the transaction described
in the proposed Contract, as set forth below.

D

NOW THEREFORE, BE IT RESOLVED AND IT HEREBY IS RESOLVED BY THE TOWN
COUNCIL OF THE TOWN OF PORT ROYAL, SOUTH CAROLINA:
1. The Mayor and Town Manager are hereby authorized to negotiate and to execute the
Contract between the Town of Port Royal, South Carolina, and Donald Tapscott.
2. The Mayor and Town Manager are hereby authorized to take all other and further
actions as may be necessary to complete the transaction described in the Contract to be
executed by them, which is authorized hereby.
MOVED, APPROVED AND ADOPTED BY THE TOWN COUCIL THIS 13TH DAY OF MAY 2020.

ATTEST:

Approved:

____________________________

____________________________

Brooke Plank-Buccola
Town Clerk

Joe DeVito
Mayor
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