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Operating a Short- Term Rental in the Town of Port Royal 

Requirements for an approved Business License: 

o A completed Beaufort County Affidavit for Business Personal Property Tax signed by the

Beaufort County Auditor

o A completed standardized business license application

o The appropriate business license fee

o An approved safety inspection

o Short Term Rental Agreement

The Process 

o Verify property is in a district that is currently accepting new Short Term Rental Properties

o Complete and return the Standardized Business License Application along with the attached

Beaufort County Affidavit form (Beaufort County Auditor's office located at 100 Ribaut Rd)

o Provide the application for a safety permit using the building permit application attached,

provide a detailed escape plan and pictures of the exterior of your building.

o Once the safety application is approved, a $30.00 fee will be required for the safety permit.

o Use the attached safety checklist to verify your building is ready for an inspection. (Please do

not call in an inspection if the checklist items aren't complete)

o Return to the Business License Official with an approved safety inspection

*You cannot rent your property until you have a Port Royal Business License, the above

process must be complete to receive a license* 
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*This is not an all-inclusive list; items may vary based on the condition of the property* SHORT-TERM RENTAL

AGREEMENT The Town of Port Royal has come to an updated Short-Term Rental agreement with VRBO & 
EVOLVE allowing them to remit accommodation taxes on behalf of homeowners. However, we will only be able 
to verify their payment on your behalf with the monthly submittal to the Town Hall of the local Accommodations 
Tax Form with a printed-out report of local Accommodations taxes break down paid on your behalf through the 
third-party website listing. This is something that is accessible to all third-party website users and is required to 
be submitted monthly with the accommodation tax form to the business license administrator.  

As a reminder, ATAX forms are required to be submitted by all short-term rental business owners by the 20th of 
each month or you will be subject to a fee. All submissions will be verified by reports from VRBO or EVOLVE.  

I, _____________________________________(Name) with __________________________________________
(Business name) understand that as a Short-Term Rental Business owner I am required to submit monthly 
accommodations taxes to the Town of Port Royal and agree to pay/report my fees by the 20th of each month or I 
will be subject to a 10% penalty for each month not remitted by the 21st thereafter. 
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---------

Month: Year 
-------- ----

Computation of Fee 

I. 

2. 

Gross Proceeds of sales covered by Accommodation Fee 

Fee due (Line 1 x 3%) 

3. Penalty

$ _____ _ 

$ ______ _ 

( 10% if not received by the 20th of the month following report month) $ 

4. Additional penalties
( 10% on the 21st of each month thereafter until paid)

5. Total Accommodations Fee & Penalty Due

$ ______ _ 

$--======= 

NOTE: Payment is due on or before the 20th of the month following the "Sales" month shown 
above. A 10% penalty shall be added on the 21 st day of each month following that date 
until paid. 

I hereby certify, under penalty of Law, that the "gross proceeds of sales covered by 
Accommodations Fee" shown above accurately reflects the total proceeds to which the fee is 
applicable for the period covered by this report. 

Signature 

Print Name 
-------------

Telephone ____ _ Date 
------
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REQUIREMENTS FOR A SAFETY INSPECTION 

1. Building pennit application with thorough description of the business.

2. Floor plan of the space. It should mirror how you plan to use it.

a. Be dimensioned and legible.

b. Label the use of each room.

c. Must show all exits and restrooms.

d. Total square foot of space.

e. If in a strip center, indicate what businesses they are adjacent to.

3. Thorough description of the business.
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Street Name District Id
10TH ST 1
10TH ST 2
11TH ST 1
11TH ST 2
12TH ST 1
12TH ST 2
13TH ST 1
13TH ST 2
14TH ST 1
14TH ST 2
15TH ST 1
15TH ST 2
16TH ST 1
16TH ST 2

16TH ST EXT 3
17TH ST 2
18TH ST 2
6TH ST 2
7TH ST 2
8TH ST 1
8TH ST 2
9TH ST 1
9TH ST 2

ADMIRATION AVE 5
APPLETON RD 1

ASH ST 5
ASHTON OVERLOOK DR 5
ASHTON POINTE BLVD 5

ASHWOOD CIR 5
BACKWATER ST 5

BATTERY CREEK CLUB DR 5
BATTERY LN 5

BATTERY PARK DR 4
BAYNARD RD 5
BAYVISTA DR 5

BEAUREGARD CT 5
BEEBURST RD 5

BELL DR 4
BELLA WAY 5

BELLEVIEW BLF 5
BELLEVIEW CIR E 5
BELLEVIEW CIR N 5
BELLEVIEW CIR W 5



BERKELEY CIR 1
BINAKER CT 5

BITTIE CIR 5
BOYDS NECK CT 5
BRADFORD CT 5

BRASSTOWN WAY 5
BRIARWOOD LN 5

BROAD RIVER BLVD 5
BROAD RIVER DR 5

BROAD RIVER VILLAGE DR 5
BULL LN 5

CAMILLE LN 5
CAMP SAXTON WAY 3

CANDIDA DR 5
CAROLINA VILLAGE CIR 5

CASABLANCA CIR 4
CASTLE ROCK RD 5

CASWELL AVE 5
CATAWBA WAY 5

CEDAR CREEK CIR 5
CEDARBROOK ST 5
CEDARWOOD ST 5

CHAUGA ST 5
CHESAPEAKE BAY RD 5

CHESTER DR 4
CHESTNUT ST 5

CHINQUAPIN ST 5
CHRISSY DR 4

CLARK LN 5
CLEAR WATER WAY 5

CLEARWATER BLUFF CT 4
CLEVELAND DR 5
CLEVELAND RD 5

COCKLE LN 5
COLUMBIA AVE 1

COMBAHEE WAY 5
COMMONS CIR 5
COMMONS LN 5

CONGAREE WAY 5
COOSAWHATCHIE WAY 5

COQUINAS CT 5
COQUINAS LN 5

CORD GRASS LN 5
COTTONEYE CT 5



COTTONEYE LN 5
COURTLAND ST 4

CYPRESS ST 5
DANTE CIR 5

DARRAH WAY 5
DAWSON PL 3
DEE DEE DR 4

DOGWOOD ST 5
DOWLINGWOOD DR 5

DRAYTON DR 4
DUCK BLIND WAY 2
DUCK BRANCH CT 5
EAGLE POINTE LN 5
EDINBURGH AVE 1

EDITH LN 5
EL SUENO 2

ENOREE WAY 5
FORKS OF IVY LN 5

FORT FREDERICK BOAT LNDG 3
FORT FREDERICK CIR 3
FORT FREDERICK CT 3
FORT FREDERICK LN 3

FREDERICK PLACE CIR 3
FULWOOD LN 5

FYALL ST 4
GABRIEL SNIPE PL 3

GAIL ST 5
GAUTIER LN 5
GAUTIER PL 5

GEN POLLACK CSWY 5
GLORY RD 5

GOLLIHUGH ST 5
GRAFTON DR 5

GRANDE OAKS 5
GRANT ST 5

GREAT BEND DR 5
GREEN FAMILY DR 5
GREEN POINTE LN 5
GREEN POND DR 5
GREEN POND RD 5

GREENWAY CT 3
GRINKLEY CT 4

GROBER HILL RD 5
HAMRICK DR 5



HARBISON PL 5
HE SMALLS CT 4

HERON WAY 5
HICKORY ST 5

HIGH TIDE DR 5
HILLSIDE CT 4

HILLSTEAD LN 2
HORNSBOROUGH CT 5

INDIGO WOODS CT 4
INTEGRA WHARF DR 5

ISLAND PINES DR 4
JEFFERSON DR 5

JEM LN 2
JOHNNY MORRALL CIR 4

JOLENE DR 5
JUDE WAY 5
KADER ST 5

KATHERINE CT 5
KEOWEE LN 5
KIAWAH DR 5
KIERAN LN 5

KINGS CROSS CT 5
KINGSWORTH LN 4
LADYS ISLAND DR 4

LAGAREE CT 5
LAKE MELTON ST 5

LANIE DR 4
LAUREL ST 1

LEGEND DR 5
LENORA DR 4

LH NELSON DR 5
LONDON AVE 2
LOTTERY LN 3
LUCILLE PL 3
LUELLA ST 5

MADRID AVE 1
MAGNOLIA BLUFF CIR 5

MAGNOLIA ST 5
MALECON DR 5
MARINA BLVD 5

MARINA VILLAGE LN 5
MARINERS CT 4

MARSHELLEN DR 5
MASCARO LN 4



MAULDIN CT 5
MIDDLECREST PL 4

MIDTOWN DR 5
MISSION WAY 5

MORNING MIST DR 5
N PARIS AVE 4

N RICHMOND AVE 4
NARCISSUS LN 4

NEW HORIZON DR 4
OAK HILL TER 4
OAK VIEW DR 5
OLD FORT RD 3

OLD GRINKLEY PL 4
OLD SHELL CT 3
OLD SHELL RD 2
OLD SHELL RD 3

ORANGE CT 4
PACOLET LN 5

PALMETTO RIDGE ST 5
PARIS AVE 1
PARIS AVE 2

PARIS AVE W 1
PARRIS ISLAND GTWY 5

PATRIOT CT 5
PEACOCK RUN 5

PENNYROYAL WAY 5
PINCKNEY MARSH LN 5
PINCKNEY RETREAT 5

PLOVER WAY 5
PONVERT DR 5

PORT ROYAL LANDING DR 4
PRESERVE AVE E 4
PRESERVE AVE W 4

PRESNELL CIR 5
PRINCE WILLIAM DR 4
PROFESSIONAL DR 4

RAHN LN 4
RIBAUT RD 1
RIBAUT RD 4
RIBAUT RD 5
RIBBON CT 5

RICHMOND AVE 2
RIDENOUR PL 4

RINKIE RD 5



RITTER CIR 1
RIVERCHASE BLVD 5

RIVERSIDE DR 4
RIVERWIND DR 4

RIVULET ST 5
ROBERT SMALLS PKWY 5

ROBINSON ST 4
ROCKVILLE WAY 5
ROOSEVELT AVE 5

ROSE ST 4
ROSEMONT AVE 4

ROUGH RIVER RD 5
ROYAL PALMS RD 4

SALUDA WAY 5
SANDRA DR 5

SANDS BEACH RD 2
SAVANNAH HWY 5

SCIPIO RD 5
SENECA WAY 5

SERGEANTS DR 4
SHADOW MOSS DR 5

SHALLOP LN 5
SHAWN DR 4

SHELL CREEK DR 5
SHELL PARK CIR 5
SHELL POINT RD 5

SHELL POINT RECREATION PARK 5
SHIPWRIGHT CIR 4
SHIPWRIGHT CT 4

SMILAX AVE 4
SMITHS DUAL LN 4

SOMMER LAKE DR 5
SOUND WAY 5

SOUTHSIDE BLVD 4
STONO CT 5

STORAGE RD 5
STUART TOWNE LN 3

STURDEVANT DR 5
STURDEVANT LN 5
SUNDOWN BND 5

SUTCLIFFE DR 4
TAMARA LN 2

TANGLEWOOD DR 5
TERRY LEE DR 4



TOXAWAY LN 5
TUGALOO DR 5

TWIN OAKS LN 4
VAIGNEUR RD 4

VENUS LN 4
WACCAMAW WAY 5

WADDELL RD 4
WALNUT ST 5
WANDO PL 5

WATEREE CT 5
WAYSIDE LN 5

WESTVINE DR 4
WHELK RD 5

WHITE POND BLVD 5
WHITEWATER WAY 5

WILLIS WAY 2
WILLOW POINT RD 5

WINDSONG RD 5
WINYAH WAY 5

WRIGHTS POINT CIR 5
WRIGHTS POINT DR 5
WRIGHTS POINT LN 5



5

4

3

2
1




